
SHELBY COUNTY GOVERNMENT
ON-THE-JOB INJURY FOLLOW-UP

Injuries with no lost time or medical treatment: complete by the seventh (7th) working day. 
Other injuries: complete when each medical treatment is received. Complete monthly for extended absences. 

Employee Name Injury Date Type of Injury

Department/Section Work Phone Home Phone

Information to be completed by employee: 

I did not receive medical treatment within seven (7) days after the injury. 

I did receive medical treatment and give my authorization for release of medical information. 

Where?

Dates?

I do anticipate a return visit for medical treatment.

If your physician has released you to return to work and you have no more scheduled appointments, you may not return to the physician 

WITHOUT notifying Risk Management at 379-7890. Fai lure to give proper notification may result in a loss of medical benefits and 

approval of authorized lost time from work. 

Employee’s Signature Date

This information is to be supplied by the employee’s immediate supervisor, and all leave forms and medical 

releases will accompany this form. I will notify Risk Management if the employee loses any more time after I 

have sent his/her release to return to work. I understand that all time taken as OJI leave for this injury will be 

reported and days of modified work will be reported. I understand only Risk Management has the authority to 

approve or deny time lost from work that is claimed as OJI leave. 

Supervisor’s Signature

Please indicate all OJI leave used as follows: I=full days

Date

M=modified work days Numeral= # of hours of OJI leave

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31
Jan
Feb
Mar
Apr
May
Jun
Jul
Aug
Sep
Oct
Nov
Dec

ndSend original to Shelby County Risk Management Dept., 1075 Mullins Station Road, 2 floor, NW, Memphis, TN 38134; Phone: 379-7890; Fa x: 379-7888

Dates?

Where?
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